MODERN.GOV

PART OF THE ERS GROUP

MOdern gOV a.p p Using your iPad and modern.gov


http://www.moderngov.co.uk/

Introduction:

This guide is in the five parts below. It is not intended as a single document to
be read in one go, but separate parts or reference points, that users will
‘consult’ at different stages of getting to know, and then using Modern.Gov

and the iPad.
1. iPad ‘basic gestures’ (how to use) — try it, it's simple!
2. Screenshot walkthrough of how to get the best out of Modern.Gov on
the iPad
3. Top Tips — Becoming an expert Modern.Gov user v
4. Wi-Fi Connections
5. Ergonomic advice on comfortable use of iPad

For further advice, or in the first instance to report any ‘technical’ issues with
the app or the iPad, please contact a member of the Democracy Team on
01282 477259

Thank you, and enjoy! — It's simple and easy to use © .....



1. Basic Gestures - IPad

Most navigation on the iPad is done with a simple tap or swipe of the finger, such as tapping an
icon to launch the application (i.e. Modern.Gov). The most commonly used gestures with
Modern.Gov are:

e ‘Tap’ to open or activate applications, documents, menus, icons etc.

e ‘Slide’ to move icons and buttons/ sliders i.e. the ‘go to page number’ slider
¢ ‘Flick’ to move from page to page in a document

e ‘Pinch’ to zoom in or reduce a document or object size

‘Spread’ to zoom out or increase document object size

Drag item Flick finger Tap Tap and hold

O

Nudge Pinch Spread Slide finger



2. Screenshot walkthrough

Vi.

Vii.

Viil.

Switch the iPad ON

. To start have the iPad in the ‘landscape’ position
. Press the power ‘on/off’ button at the top left hand corner of the iPad
lii. If iPad is in sleep mode press the round ‘Home’ button twice (in the middle of the right

hand screen border), then;

Enter the 6 digit passcode (477325)

Activate Sonic Wall

‘Swipe’ through the desktop app icons to find the SonicWall icon, tap SonicWall and,;

Log into SonicWall, once connected tap the round ‘Home’ button to go back to the
desktop — once connected, VPN will appear at the top left of your screen near the Wi-
Fi icon.

Open Modern.Gov
‘Swipe’ the screen of app icons to find mod.gov m|

‘Tap’ the app to open it
Log into mod.gov (user name and password);

. The home screen/ menu appears; then AWAY YOU GO.....



The Modern.gov app Is on your iPad deskto

Notes

| s—

iTunes ¢ . = o Photo Booth

Settings

Safari Mail Photos Music

“Tap the app” to open it, and enter your login



When the app opens select Burnley Private as the ‘publisher’

Publisher

Select a document publisher

Barnet

Brighton and Hove
- Burnley Private

City of London

Epping Forest

Northampton

Scarborough

' South Cambs




... T0o confirm select ‘OK’ (its then set for all time!)

Brighton and Hove
Burnley

City of Lun} Selected Publisher
. Please confirm that you have
Epping For selected Burnley as your
chosen publisher

Northamptcj=

Scarborou

South Cambs




Select the ‘committees’ you want documents for

19:58 9 Oy (b

Meetings 2 O

Select committees of interest for
Burnley

What's new

Audit and Standards

Development Control Committee

Full Council

Local Plan Working Group

Member Structures Officer Group




The app will then present relevant/ available
agenda packs etc...

Committees ... Meetings

What’'s new

Thursday, 12th July, 2012 6.30 pm
Annotated documents

* Audit and Standards | u Agenda NEW|

Scrutiny Committee
Thursday, 21st June, 2012 6.30 pm

Full Council u Agenda

Local Plan Working Group

 Member Structures Officer Group Minutes;

Development Control Committee

Tap the item’ to view it




iPad = 20:18

w €———— ‘Done’ takes you back to the main page/ menu

DEVELOPMENT CONTROL
COMMITTEE

Thursday 16" February 2017

Page 5 of 160




‘Tap the signpost’ to v

iFad - 20

built In bookma

liew __

=

DEVELOPMENT CONTROL COMMITTEE Outline and Bookmarks
BURNLEY TOWN HALL

on Xy available at waas bUrnley . gos k.
3. Additional Items of Business

To determine whether there are any additional iterms of husiness
wehich, by reason of special circumstances, the Chair decides should
he considered atthe meeting as a matter of urgency.

4. Dedaration of Interest

Toreceive any declarations of interest from M embers relating to am
itern aon the agenda in accordance with the provision of the Code of
Conduct andfor indicate if 3106 of the Local Government Finance Act
1992 applies to them.

5. Exclusion of the Public

> Agenda
16/02/2017 at6.30 p.m. g
L= Minutes
Members of the public may ask a gquestion, make a statement, or present
a petition relating to amy matter within the remit of the Committee, > Decisions under Scheme of Deleg ation
Hotice in writing of the subject matter must be given to the Head of the
Chief E xecutive’s Office by 5.00pm three days hefore the meeting. .
Foms can be obtained for this purpose from the reception desk at = Appendlx
Burnley Town Hall, Manchester Road or the Contact Centre, Parker
Lane, Burnley or from the web at www burnley.co.ukimeeting s. . .
& & & o > List of Deposited Plans and
AGENDA
1. Apologies > Appendix 1
Toreceive any apaologies for absence. "
> Appendix 2
2. Mimnes
Toapprove as a correct record the Minutes of the last meeting held Appendix 3
—
—
—
=
=

L / b P
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Go to specific pages using the ‘number sign’/hashtag

DEVELOPMENT CONTROL COMMITTEE
BURNLEY TOWN HALL

16/02/2017 at6.30 p.m.

Members of the public may ask a question, make a statement, or present a
petition relaing to amy matter within the remit of the Committee.

Hotice in writing of the subject matter must be given to the Head of the
Chief E xecutive’s Office by 5.00pm three days before the meeting. Forms
can he obtained for this purpose from the reception desk at Bumley Town

Hall, Manchester Road or the Contact Centre, Parker Lane, Bumley or from
the webh at wwan. burnley.co.uk'meeting s.

AGENDA
Apologies
Toreceive any apologies for absence.
Minutes

Toapprave as a carrect recard the Minutes of the last meeting held an
Wy available at wanne burnley . gow ok,

Additional kems of Business
To determine whether there are any additional tems of businesswhich,

by reason of special circumstances, the Chair decides should be
considered at the meeting as a matter of urgency.

Go To Page Number




. Or ‘search’ for text

2017

43 Matches Found Scheme of delegation

RESOLVED Thatthelist of deposited plans be dealtwith inthe manner shown in the

.

appendi to these minutes.

Decisions taken und er the scheme of d elegation

Members receted for information & list of decisions taken under delegation
fior the period 13" December 2016 to 5" February 2017..

-

Page 7 of 160
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Tap the ‘abc’ icon and drag fingertip over text to
highlight it (and tap the v to save)

The proposals will hawe 3 positive imp act upon crime reduction, by preventing free
aecess tothe rear vards of the prapeartizs and thersfore reducing the opportunity for
burgl ary or anti-social hehaviour in the rear alley s.

Conclusion

The proposals are in keeping with the character ofthe area and have no adverse
impact on amenity, and a postive impact on reducing opportunities for crime. The
design is acceptakble, and the proposal is not therefore contrary o policy,

Recommendation:
That the applic ations be approved subject to the following conditions:

Conditions

1. The development rmust be begun wathin three years of the date of this decision.

2. The development hereby permitted shal be carried oot in accordanc e with the
submitted approved plan.

Reasons

1. Required to he imposed by Section 81 of the Town and Sountry Planning Act 1830,
as amended by Section 51 of the Planning and Compulsory Purchase Act 2004,

2. Toensure the development 1s implemented in accordance with the approved plans
and to awoid ambiguity.

Page 5 of 160




Tap the ‘speech bubble’ to type notes or comments

Appendix (Pages 57 - 64)

Noise Policy (Pages 65 - 66)
Appendix (Pages 67 - 78)

Request for Gr @ @ @

We need to monitor progress...|
The Buckinghg Pages 83 - 84)

Appe
Appd

Progress on th
Appendix (Pages 105-112) &

End of ¥Year Pedormance Bennrt iPames 113 - 1441

m
5y
~
<
(o
@
0



Go to your annotations - ‘Tap the List’

20:21

Thegates are designed to it in with their surroundings, being of & height which i3
unlikely to exceed that ofthe walsto which they will be attached. They will therefore
blend into the stredscene fairly easily, Forthisreason, there wall also be no adverse
impact wpon residential amenty.

Th e proposals will have a positive impact upon crime redoction, by preventing free

access tothe rearyard s of the properties and therefore reducing the opporfunity for
burglane of anti-zocial behawiour in the rear alley s

Conclusion
Th e proposals are in keeping with the character of the area and have no adverse

impact on armenity, and a positve impact on reducing oppordunities for cime. The
design is acceptakle, andthe proposal is not therefone contrary to policy,

Recommmen dation:
That the applications be approved subject to the falowing conditions:

Conditions

1. The development mud be begunoawithin three years of the date of this decision,

2. The development hereby permitted shall be carried oot in accordance with the
submmitted approved plan.

Reasons
1. Reguired to he imposed by Section 871 of the Town and Country Planning Act 1930,

as amended by Section 51 of the Planning and Gompulsory Purchase Act 2004,
2. Toenzure the developtment is implemented in accordance with the approved plans

and o avoid armbiguity. Annotations

= We need to monitor progress....

% "Relationship to Council Objectives... |IH

x "Financial Out-turn 2011/12: To pres...




Find the documents you have annotated

Committees -.. Meetings
Burnley >
Development Control Committee
What's new

m ated documents

Audit and Standards

u Agenda - Thursday, 16" February 2017, 18.30 ﬁ

Development Control Committee

Development Control Committee
u Agenda - Thursday, 19" January 2017, 18.30 f

Full Council

Local Plan Working Group

Member Structures Officer Group




Storing Documents — set the duration to
keep them on the 1Pad

Committees

Burnley

What's new

Annotated documents

Audit and Standards

Development Control Committee

Full Council

Local Plan Working Group

Member Structures Officer Group

O L [
Meetings 5 o
9 /|

Settings Duration
City of London - Benefices Sub (|

Select a duration data retention:

= B Agenda - Monday,] 1 Month

2 Months
City of London - Board of Gove 3 Months

4 Months

u Agenda - Friday, 1!
5 Months

6 Months

Chiltern - Council

w Council Minute Set - Tuesday, 3rd July, 2012 6.30 pm

Chiltern - Council

B T Ananda - Tiiaedau 2rd lulv 2042 & 2N nm |

13



Delete docs — tap on the cog (1), then select ‘manage documents’ (2). Select the
docs to delete, and then tap the red bin at the bottom of the page (3)

iPad = [VPH| 1 1
Committees ... Manage meetings 1

Burnley Private

What's new 7 £ 100% ..
Annotated documents u Agenda — Manage meetings O Q
Audit and Standards
Committee Thursday, 9th February, 2017 6.30 pm Done Settings
Development Control u Agenda » Wednesd:
Committee DOCUMENTS

; ' Age
Executive w Scrutiny Budget » u g Publishers
Full Council

i Documents held for 6 Months

Licensing Committee Minutes — Thursday,
Local Plan Working Group Monday, 5th December, 2016 6.30 pm u Age Last updated
Member Structures and :
Support Working Group u Agenda —/ Update

Scrutiny Committee
Taxi Licensing Sub Committee

leisure trust

Wednesday, 22nd March, 2017 6.30 pm

Minutes

I -

w Scr

i B Miﬂ

Monday, 5

a8

5 1 Minutes

Manage documents

Logoff

A m 3

LANGUAGE

Cymraeg

ABOUT

19



3. Top Tips — Becoming an expert Modern.Gov user

Make sure your iPad is 100% charged before attending a meeting

You can change the brightness of the screen by tapping the settings icon (grey cog), then tap “Display and
Brightness”. A slider bar allows you to adjust to your personal preference.

If your emails aren’t updating, are you connected to the VPN? A logo is displayed top left of your screen. If
that is not there, please login to SonicWall as per the instructions on p4, and try again.

When trying to get emails an error message saying your user credentials have been revoked appears. Your
password has been entered incorrectly 3 times and you are locked out of your account. Contact Democracy
on 477259 or the IT helpdesk on 477325, and ask them to check if your account is locked.

Agendas won’t open in Modern Gov. Occasionally if the Wi-Fi is interrupted when downloading agendas
won'’t open properly. Follow the steps to delete a document (on page 19, then download it again. If the
problem persists, contact Democracy on 477325.

The Committee list is blank? Tap on the settings cog and select ‘publishers’. Unselect ‘Burnley Private’ then
tap settings again. Go back in and reselect ‘Burnley Private. The list should now be populated. If the
problem persists, contact Democracy on 477325.

® |f you are having problems, please tell us as soon as possible, we can usually resolve them quite quickly, but
sometimes rely on other colleagues in IT who aren’t in the evenings when meetings are held.

20



4. \WI-FiI Connections

Once set up your iPad will automatically connect to the Town Hall Wi-Fi network as
you enter the building. This will then automatically update and download all relevant
agenda packs etc. to your device

To connect to other Wi-Fi networks i.e. at home etc. — on the iPad desktop tap the
settings icon:

Settings

This opens the ‘General Settings’ screen below. Tap on the Wi-Fi setting; the iPad will
then search for available Wi-Fi network(s).

Settings General

E Slir~lane Mode () OFF

e >
' wi-Fi Not Connected Db

= ft L >
i N h on Software Update

_ S Usage >

Do Not Disturb () oFF

MNotifications Siri >

s

= 1
ven ttorced &
m ot iTunes Wi-Fi Sync >
w Brightness & Wallpaper

E Picture Fra Spotlight Search >

From ‘Choose a Network’ list, select the [available] network that you wish to join:

Settings Wi-Fi
ﬁ Airplane Mode () OFF
E Bluetooth Off Cbh .ose a h “twork...
- . bleeptest a= &
Do Mot Disturb [ OFF
= Other... >

Notifications

I = ] Ask to Join Networks OFF
,| General

: Known networks will be joined automatically. If no
m Sounds known networks are awvailable, you will have to

manually select a network.

Er Brightness & Wallpaper

E Picture Frame

ﬁ Privacy

NOTE: It may take several minutes for the iPad to ‘see’ [and list] all of the
available networks. If the network you want to join doesn’t appear — check it is
switched on and operating normally
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Once you tap on a network name in the list, connection will be attempted, and then
you will be asked to enter the password for the chosen network (similar screen to
the one below):

Enter the password for “bleeptest”

———
- Enter Password

Password

In the password field, enter the required password. The iPad will now attempt to
connect to the network, and when finished, will display the Wi-Fi settings screen
again, but this time with the joined network listed and with a checkmark next to it,
to indicate a connection, as shown below.

Settings Wi-Fi
Airplane Mode ( _- O?F_
wi-r Lon @
= wi-Fi bleeptest -Fi
Q Bluetooth Off “twoose a Network...
: S m—— + k leeptest a= O
Do Not Disturb { OFF
Other... >
Kk=d nNotifications
= i ) OF=
@J General Ask to Join Networks Do

Known networks will be joined automatican. <. If -
w Sounds known networks are available. you will have 1o
manually select a network.

Ergd Brightness & Wallpaper

Lﬂ Picture Frame

ﬁ Privacy

Connection is confirmed in the upper left-hand corner of the iPad screen where
you will see the following icon (or similar)

ALL DONE!

Press the ‘Home’ button to go back to your desktop and use your Wi-Fi
connected iPad.

To ensure that the iPad automatically joins this or other recognised networks,
when they come in range, make sure that ‘Ask to Join Networks’ is switched to
the ‘OFF’ position.



5. Ergonomic advice on comfortable
use of the IPad

e \WWhen reading, use the iPad cover to angle/ support the tablet to
reduce the need for you to bend your head forward to read

e \Whenever possible try to place the iPad on a surface rather than
holding it or balancing it on your knee!

e Use a light touch when ‘tapping’ the screen, it will be more efficient as
well as preventing potential problems

e When typing or touching the screen regularly have the iPad flat or
slightly angled (using the cover) to ensure your wrists are not in
awkward positions

e If you find you are leaning forwards to view the screen, enlarge the
image or text

e Keep your screen clean for good visibility and hygiene reasons

e Remember movement is really important, if you find yourself using a
tablet intensively for more than 20 minutes take a short break, stretch
your hands, shoulders and neck and look into the distance to relax
your eyes
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